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How to update tenant information and send out new
Consumer App invitations

Use the link to load the WeBill web view: https://wb.webill-test.net/orqg/login

WeBill Admin Web View

Step 1: Log in with your credentials.
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Not yet registered? Click to signup now

Step 2: Select the Portfolio Module on the home page.
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Step 3: Click on Units
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Search by name or address
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Step 4: Click on the Consumer you wish to manage.

Units

Units  DEMO
147 Northreef Rd Road, Germiston, Gauteng 1429, South Africa

Q Add New Unit

Search by unit name or tag
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Step 5: Make the necessary change and select Update consumer. If a new consumer app invitation
needs to be sent out, click on the [l &Nl (&1, & X3=1sle)] button to send out a new Consumer
app invitation.

Manage Consumer of Unit 2

* Full Name or Business Name

Mantoa

Trading Name

Email

mantoa@webill.net

Cell Number
VAT No

* |D number/Company Registration Number
This field can be an id number, company reg number, social security number,
passport number or phone number

3456

Reference Number

Consumption allocation for consumer(s)

How much of the unit's consumption should be allocated to this
consumer?
Percentage cannot be adjusted as there are no other consumers sharing the

consumption

Mantoa (This Consumer) - 100.0%
@

Update Consumer Close Remove Consumer




