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How to register a new organisation

WeBill Admin Web View

Step 1: You begin on the WeBill Login Screen. Select the “Click to sign up now” link to start the

registration process.

webill

Login

* Email Address

stephen+Testingthurseday@webill.net (@] J

* Password

©|

Forgot password?

Not yet registeredq Click to signup now

Step 2: Here you will fill in all the details for your Organisation and Super User. All the fields on this page

are required in order to register.
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Organisation Registration

System Admin Details

* First Name
* Last Name

* Email

Email address cannot be changed once set

* Password

* Confirm Password

h i

y Admin cannot be

Organisation Details

* Organisation or Individual Name

* Country for locality settings (@]

RSA

* |s your organisation incorporated?
Yes

No
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Step 3: Once the Super User and Organisation details have been provided, select the ‘Register’ button.
This will register your Organisation on the System and send a ‘WeBill Organisation Registration’ email
to the Super User email address provided.

Yes @

No

5

Step 4: Before you can log in to your new Organisation it first needs to be activated.
To activate your Organisation you will need to confirm the Super User email address by following the
link included in the ‘WeBill Organisation Registration’ email sent to the email address that you

previously provided.

A valid email address is required to use the WeBill system which is why the email address provided
must be confirmed before the new Organisation can be accessed.

Following the confirmation link in the email will activate your WeBill Organisation.
The link will be valid for 5 hours after the mail is sent.

Should the link expire without confirmation, another email with a new confirmation link will
automatically be sent to the email address.

Once five links have been left to expire without confirmation the Organisation Registration will be
cancelled and you will have to begin the registration process from the start.

WeBill Organisation Registration inbox x

. weBill
bill

Organisation Registration Date: 1-08-2022

Dear First name , Last name

Check your inbox for a registration confirmation email You have been registered as a System Administrator for the new WeBill Organisation: Regtesting

The link is only valid for 24 hours & will be resent
every 5 hours.

https://wb.webill-test ne confirm/vb4leUgLF9hb 9iKv4sRmWJgMKx5NrVFEJY7w
https:/iwb.webill-test net/org/confirm/vb4dleUgL F9hbLrdxL bL HjKv4sRmWJgMKX5NrVFJY

If you did not create this account with us, please ignore this email

You will need to confirm this new account and complete the registration by clicking the button below
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Organisation Registration
Email address verified!
You can now login & manage your organisation's

users & configure and start using the available
modules.

Go to login

Step 5: Once your email address has been confirmed your new Organisation will be activated and you
can sign in from the WeBill login page using the email address and password that you set.

Upon your first time logging in you will need to read and accept the Subscription Terms Agreement and
the End User License Agreement before you can access your Organisation.
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Subscription Terms Agreement

1. DEFINITIONS AND INTERPRETATION

1.1. In these Terms, the following terms and phrases
shall have the following meanings, unless the context
otherwise requires:

1.1.1. “Account” shall mean the unique access profile
allocated to a Licensee upon registration, and includes
(i) the single, unique System Administration Credential,
and (ii) all Credentials and Services associated
therewith. All Services accessed and used by an
Authorised User associated with an Account will be
charged to the account holder, being the Licensee.
1.1.2. “Applicable Laws” shall mean any and all
applicable laws, regulations, mandatory legal
requirements and/or administrative orders in the
jurisdiction(s) where a Service is to be provided,
accessed and/or used, as the case may be.

1.1.3. “Authorised User” shall mean a duly authorised
user of Licensee who has been authorised to access
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* | accept these Terms & Conditions
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End User Licence Agreement

PLEASE READ THE TERMS AND CONDITIONS OF THIS 1

END-USER LICENCE AGREEMENT CAREFULLY. BY
ACCESSING OR USING THE WEBILL APPLICATION, YOU
AGREE TO BE BOUND BY THE TERMS AND
CONDITIONS DESCRIBED HEREIN AND BY ALL TERMS,
POLICIES AND GUIDELINES INCORPORATED BY
REFERENCE. IF YOU DO NOT AGREE TO ALL OF THESE
TERMS, YOU MAY NOT USE THE WEBILL APPLICATION.
WeBill is the owner of various mobile and web-based

li 1s  (each lication herein after ‘the
Application’ and all the applications hereinafter ‘the
Applications’ - the Applicati and Application

collectively hereinafter ‘the Application/s’) is owned by
WeBill Proprietary Limited (“WeBill"). The terms and

diti of this end licence it (“EULA”)
apply to your use of the WeBill Application and do not
alter in any way the terms or conditions of any other
aareement vou may have with WeBill. its agents.
4 »

* | accept these Terms & Conditions

* | am over the age of 18




